
STEP 5 
Submit your After Action Report and 

Goal Review Form by 1 week after the 

event.  

EVENTS SUBMISSION PROCESS 

STEP 2 
 

Submit Life Group 

Submission Form 
Submit event program, 

graphics and marketing 

items via the “Life Group 

Submission Form” for Pastor 

Brittany’s approval. 

STEP 2 
 

Get Director/

Associate Pastor 

Approval 
Submit event program, 

graphics and marketing 

items to your Director / 

Associate Pastor via their 

email address for 

approval. 

STEP 4 
Upon Approval of Your Items,  

Work the Event! 

STEP 3 
DUE DATE: 2 Weeks BEFORE Event Launch 

Submit Event Lead Submission Form 
 

Upon approval by Director/Associate Pastor, submit 

ALL EVENT GRAPHICS, MARKETING AND PROGRAM 

ITEMS by 2 WEEKS before the Event Launch Date. 

(Type 2) 

Non-Life Group  

Event 

(Type 1) 

Life Group  

Event 

Upon Approval of Your Event 

Concept, Complete Event 

Items 
 

Complete event program, graphics 

and marketing items. Submit to Direc-

tor / Associate Pastor for approval. 
 

Life Group Events - use “Life Group 

Submission Form” 
 

 
 

Non-Life Group Events - submit 

items to Director/Associate Pastor via 

their email address. 

STEP 1  
 

Select your event type from the                                 

3 categories below and follow the steps. 

STEP 2 
 

Submit concept for ap-

proval via the “Change 

to Master Events                 

Calendar Form” (“Add 

An Event” Section). 

 
 

 

(Type 3) 

New Event  

Concept 

Wait for approval of the 

event concept before mov-

ing forward with planning. 

SUBMIT 

SUBMIT 

SUBMIT 

SUBMIT 

https://harvestlifechurch.ccbchurch.com/goto/forms/139/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/139/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/95/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/95/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/91/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/91/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/139/responses/new
https://harvestlifechurch.ccbchurch.com/goto/forms/139/responses/new

